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MonoxeHue o cnyxebHbIX KOMaHAUPOBKaXx
1. O6wme nonoxeHus

1.1. Hactosiwee [lonoxeHne onpenensieT MnopsiAoKk opraHvM3aumu  CnyKebHbIx
KOMaHAMPOBOK COTPYAHMKOB Y4pexaeHust Ha Tepputopunm Poccum u 3a ee
npegenamu.

MonoxeHne pacnpocTpaHsieTcss Ha npeacTaBUTenel  pykoBOACTBA, MHbIX
agMUHUCTPATMBHBLIX  COTPYOHWMKOB,  COTPYAHMKOB  BCMIOMOraTesibHbIX U
bYHKUMOHANbHBLIX CTPYKTYPHbIX MoApasfeneHuid, a Takke Ha BCEeX WHbIX
COTPYAHMKOB, COCTOSILLMX C yYpexaeHNeM B TPYAOBbIX OTHOLLEHMSIX.

1.2. Hactosiwee [lonoxeHne He pacnpocTpaHSaeTCs Ha MOoe3fKku 3a rpaHuuy no
nepcoHanbHbIM MpUrfaleHnsM C OnfaTon 3a CYEeT MPUHUMMAaloWEn CTOPOHbI B
3apybexHble HaydHble OpraHu3aumMm, C KOTOPbIMW Yy  YYPEXOEHUS HeT
AENCTBYIOLLMNX COrnalleHnin o COTpyAHNYECTBe.

[na ykasaHHbIX NOE340K B OTAEMbHbIX Criyvyasix MO MUCbMEHHOMY 3asBMEHUI0
cOTpygHuMKa MoOXeT ObiTb npegocTaBrieH OTnyck 6e3 coxpaHeHusa 3apaboTHOM
nnaTbl, NPOAOIMKUTENBHOCTb KOTOPOro ONpeaensieTcs AMPEKTOPOM yUYpeXaeHus:.

1.3. CnyxebHOM KOMaHAMPOBKOM COTPYOHUKA ABMSIETCA noesgka COTpyAHMKa Mo
pacrnopshKeHWIo rMaBHOrO Bpaya Unn pykoBoaUTENst CTPYKTYPHOro nogpasgeneHus
(MHOro YNONMHOMOYEHHOro AOSMKHOCTHOMO NnLa) Ha onpeaeneHHbIn CPOK BHE MecTa
NMOCTOSIHHOM paboThbl 4SS BbINOMHEHNA CRyXebHoro nopydeHua nmbo ydactus B
MEPONPUATUAX, COOTBETCTBYHOLLMX YCTABHbIM LENSAM U 3agadam yuypexneHus

1.4. OcHOBHbIMK 3aa4aMn Cry>XeBbHbIX KOMaHANPOBOK ABNAOTCS:

- pelleHne KOHKPETHbIX 3aad Npou3BOACTBEHHO-XO3ANCTBEHHOW, (OMHAHCOBOW U
NHOWN OEeATENbHOCTU YUpEeXaeHWs;

- OKasaHMe OpraHM3auMOHHO-METOAMYECKON WU  NPaKTUYECKOMW nomowu B
opraHusauum obpasoBaTesibHOro nNpoLecca;

- npoBefeHne KoH(EepeHUNn, COBELLAHUW, CEMUHAPOB U WHbLIX MEPOMNPUATUN,
HenocpeacTBEHHOE y4acTue B HUX;

- n3yyeHue, obobulieHne M pacnpocTpaHeHne onbiTa, HOBbIX POPM N METOAOB
paboThbl.

1.5. He aBngaoTca cnyxebHbIMM KOMaHOMPOBKaMU:

- cnyxebHble noe3gkM COTPYOHWKOB, [OOIMKHOCTHble 00513aHHOCTU KOTOPbIX
npegnonaratT pasbe3gHoOn xapaktep paboTbl, ecnnm MHOEe He npeaycMOTPeHOo
nokanbHbIMU UM HOPMATUBHbLIMW MPaBOBbIMU aKTaMWu;

- noesgkm B MECTHOCTb, OTKyda COTPYAHWK MO YCMOBMSIM TPaHCMOPTHOrO
coobLeHns n xapaktepy paboTbl UMEET BO3MOXHOCTb €XeQHEBHO BO3BpaLLlaTbCA
K MecToXuTenbCcTBy. Bonpoc o uenecoobpasHocTM ©  HeobxoauMocCTu
€XXeOQHEeBHOro BO3BpaLLEHUs] COTPyAHMKA U3 MecTa CNnyXebHOW KOMaHAMPOBKM K
MECTOXMUTENbLCTBY, B KaXXOOM KOHKPETHOM Crlydae onpegenser pykoBoguTesnb
CTPYKTYPHOro nogpasgeneHus, ocyLwecTBUBLUNM KOMaHANPOBAHNE COTPYAHUKA;
Bble3dbl MO JMYHbIM BonpocaMm (6e3 npou3BOACTBEHHOW HEOBXOOUMOCTH,
COOTBETCTBYHLLEINO AOroBOpa U BbI30Ba NpUrnallatoLLen CTOPOHbI).



1.6. CnyxebHble KOMaHAMPOBKM NOAPa3nenaAlTCsa Ha:

- NNaHOBble, KOTOPblE OCYLLUECTBNATCA B COOTBETCTBUM C YTBEPXKAEHHLIMU B
yCTaHOBMEHHOM NOpPsiAKe NiiaHaMu U COOTBETCTBYHOLUMU CMETaMMU;

- BHENNaHoBble — AN PeLlleHMs BHEe3anHo BO3HMKLWMX Npobnem, TpebyroLmnx
HemMeaneHHOro paccMOTPeHUsi, IMOO B MHbLIX Crnyyasix, NpegycMOTpeTb KoTopble
3abnaroBpeMeHHO He NpeacTaBnNAeTcss BO3MOXHbIM.

1.7. KomaHavpoBaHue pykoBoauTenen CTPYKTYPHbIX NoAapasaeneHnii oonyckaeTcs
TONbKO B Cly4Yasix, €CnvM 3TO He Bbl30BET HapyLlleHWA B HOpMaribHOM pexume
BeOEeHMs1 NPON3BOACTBEHHOMO NpoLiecca.

B cnyyae komaHOupoBaHMSI PYKOBOASLLEro cocTaBa [faBHOro Bpada HasHavaet
NMUO, BPEMEHHO MUCMofHsilowee 00583aHHOCTU  YObIBLUErO COTPYAHMKA, C
BO3MOKEHMEM Ha Hero Ha nepuvod KOMaHAMPOBKM BCEX  OOJMKHOCTHbIX
o6si3aHHOCTEN W MpaB KOMaHAMPOBAHHONO COTPyAHMKA, BKMoyasi npasa,
npeaocTaBneHHble KOMaHANPOBAHHOMY COTPYAHUKY HA OCHOBaHUWN JOBEPEHHOCTMU.

1.8. 3anpeuwjaeTcss HanpaBrneHve B CnyXebHble KOMaHAMPOBKM OepeMeHHbIX
YKEHLLMH.

1.9. HanpasneHne B cnyxebHble KOMaHOMPOBKU >XEHLUMH, MMeLWux OeTen B
BO3pacTe A0 TpeXx NeT, OOMNyCcKaeTcs TONbKO C MX MUCbMEHHOrO cornacusi npu
YyCrOBMW, 4YTO 3TO He 3anpelieHo MM B COOTBETCTBUM C  MEAULUHCKUM
3aknoyeHnem. py 3TOM XKEHLUUHbI, UMetoLne OeTen B Bo3pacTe OO TPeX nerT,
AOSKHbI ObITb O3HAKOMIIEHbI B MMCbMEHHOM (hopMe CO CBOMM MpaBOM OTKasaTbCs
OT HanpasfeHNs B Cry>keOHy0 KOMaHONPOBKY.

1.10. B cnyxebHble KOMaHANPOBKN TONbKO C MMCbMEHHOIO COorfiacusa AonyckaeTcs
HanpaBnsATb:

- MaTepen n oTuoB, BOCNMUTbIBaKOLWMX 6e3 cynpyra (cynpyrn) AeTen B Bo3pacTte Ao
NsATW NeT;

- COTPYOHUKOB, MEKLLNX AeTeN-NHBANVAOB;

- COTPYOHMKOB, OCYLLEeCTBNAWMX yxod 3a OONbHbIMM YneHamu KX cemen B
COOTBETCTBUMN C MEANLIMHCKMM 3aKMNOYEHNEM.

Mpn 3TOM TakMe COTPYOHUKN OOMKHblI OblTb O3HAKOMIEHbI B MUCbMEHHOW hopme
CO CBOMM MpaBOM OTKa3aTbCs OT HanpaBfeHusi B CyXebHY0 KOMaHAMPOBKY.

1.11. He ponyckaeTca HanpasfeHne B KOMaHOMPOBKY W Bbldadya aBaHca
COTpyAHMKaM, He oT4YUTaBLUMMCS 006 n3pacxogoBaHHbIX CpeacTBax B npeablayLlien
KOMaHOVPOBKE.

2. CpoK U peXxum KOMaHaAUPOBKMU

2.1. Cpok KOMaHONPOBKN COTPYAHWKA OnpeaenseT rnaBHblA Bpay C Yy4yeToM
ob6bema, CNOXHOCTU M APYrMX 0COBEHHOCTEN CryXebHOro NopyyeHms.

2.2. dakTnyeckmm CpoK npebbiBaHMs COTPyOHWKA B MeCTe KOMaHOMPOBaHUS
onpegensieTcs N0 Npoe3gHbiM [OKYMeHTaM, npeactaBnsieMbiM paboTHUKOM Mo
BO3BpaLleHun un3 cnyxebHon komaHaupoBku. B cnyyae npoesga paboTHuka K
MEeCTy KOMaHOMPOBaHWUS UNn obpaTHO K MecTy paboTbl Ha NIMYHOM TpaHcnopTe
akTnyeckmm cpok npebbiBaHMA B MeCTe KOMaHAMPOBaHUS yKasbiBaeTcs B
cnyxebHon 3anucke.

CnyxebHyto 3anmcky paboTHUK MO BO3BpaLLEHMM U3 KOMaHAMPOBKU NpeacTaBnaeT
pabotogaTento OOHOBPEMEHHO c onpasaaTenbHbIMK AOKYMeHTamu,



NOATBEPXAAOLWLMMM UCMOMb30BaHNe fNMYHOrO TpaHcnopTa (MyTeBOW NUCT, cyeTa,
KBUTaAHLUKN, KACCOBbIE YeKN N T. 4.).

[lHeM Bble3ga coTpyaHMKa B KOMAHOUPOBKY CUMTAETCA AeHb OTNpaBneHns noesaa,
camoneTa, aBTobyca unv gpyroro TpaHCNOPTHOrO CPeAcTBa U3 MECTOHAXOXAEHNS
0b6ocobneHHOro nogpasgeneHnd, a AHemMm NpubbITUA M3 KOMaHOMPOBKM — OEHb
NpmnbbITUA  TPaHCMOPTHOrO CpeacTBa B MeCToHaxoxaeHue 060cobneHHoro
noapasgeneHus.

Mpn oTnpaBneHun TPAHCMOPTHOrO CpeacTBa A0 24 4acoB BKMOYMTENbHO AHEM
BbIObITUS B KOMAHOMPOBKY CUMTAKOTCA Tekywme cyTku, a ¢ 00 yacoB u nosxe —
crneayoLimne CyTku.

B cnyyae ecnu cTaHuus, MNpUCTaHb WM  a’3poMoOpPT HaxoOaTCs 3a 4epTou
HaceneHHoro MnyHKTa, YyduTbiBaeTcsa Bpems, Heobxoaumoe pn[ns npoesga Ao
CTaHuMW, NPUCTaHM UnNn asponopTta. AHanorMyHoO onpegensieTca AeHb npuesga
paboTHMKa B MECTO MNOCTOSIHHOW paboThl.

[eHb Bble3aga B CNyXebHyl KOMaHOMPOBKY (AeHb npuesga w3  cryxebHom
KOMaHOUPOBKM) oOnpedensieTca no perMoHanbHOMY BpPEMEHW OTMNpaBreHUs
(NpnbbITNA) TPAHCNOPTHOIO CPeAcTBa B COOTBETCTBUMN C PACNMCAHUEM OBUXKEHUS.
B cnyyae otnpasnenunsa (npubbiTnst) TPAHCNOPTHOrO CpeacTBa BO BPEMS, OTIINYHOE
OT pacnucaHus, hakTnyeckoe Bpems oTnpasneHnsa (NpubbiTusa) NoATBEpPXKAAETCA
COOTBETCTBYHOLUMMM CMpaBkamu WM 3aBEPEHHbIMU OTMETKaMM Ha Npoe3aHbIX
bunertax.

2.3. Ha coTpygHuKa, Haxogdaweroca B KOMaHOMPOBKE, pacnpoOCTPaHAETCA PeXnM
paboyero BpeMeHu, 1 npasusia pacnopsgka opraHmsauuu, Kyaa oH KOMaHOMPOBaH.
BmecTo gHen oTabixa, He UCMOSb30BaHHbIX 3@ BPeEMSA KOMaHAMPOBKW, Apyrne OHU
OoTAblXxa nMocfe BO3BpaLleHWd U3 KOMaHOMPOBKM He NpeadoCTaBrisoTCA.
NcknoyeHne cocTaBnisloT criydaun, Korga MeporpusTus, Ha KOTopble COTPYOHUK
KOMaHAMpOBaH, MpPOXOAWNM B BbIXOAHblE AHW NUMOO MWHble AHW  OTAbIXa,
YyCTaHOBMEHHbIE B COOTBETCTBMM C 3aKoHOAATeNnbCTBOM U [paBunamu TpygoBoro
pacnopsgka.

B cnyyasx, korga coTpyaHuUK cneumanbHO KOMaHAMPOBaH Ansi paboTbl B BbIXOAHbIE
UM npasgHudHble n Hepabouve [OHKW, KOMMEeHcaums 3a paboTy B 9TU OHU
BbINSiaynMBaeTCqd B COOTBETCTBMM C [OEWCTBYHOLWMM 3akoHodaTenbCcTBOM. Ecnu
COTPyOHUK OTObIBaeT B KOMaHAMPOBKY nmMbo npubbiBaeT M3 KOMaHAMPOBKU B
BbIXOAHOW [€Hb, eMy MNocrie BO3BpalleHUs U3 KOMaHAMPOBKW NpefocTaBrsieTcs
APYron AeHb oTabIXa.

2.4. B cny4yae HEBO3MOXXHOCTU BO3BpaLLEHMsS1 COTPYAHUKA U3 KOMAHAMPOBKA B
YCTaHOBMNEHHbIE CPOKM BCNEACTBME HEMNPeoAdosIMMOM CUMbl UMW UHbIX He
3aBUCALLNX OT HEro 06CTOATENbCTB KOMAHANPOBKA MOXET ObITb NpoaneHa.

daKT HanuuMsa OaHHbIX 0OCTOATENLCTB AOMKEH ObITb NOATBEPXAEH NPOBEAEHHOM
cny>xebHOl MNpOBEpPKOW, MO pes3yrnbTataM KOTOPOW B YCTAHOBIIEHHOM MOpsiaKe
BbIHOCUTCS COOTBETCTBYIOLLEE 3aKIIOYEHME.

3a BpemMa 3adepxkum B Nyt 06e3 yBaXWUTENbHbIX MPUYMH COTPYOHMKY He
BbINnaynBaeTcs 3apnnarta, He BO3MELLAlTCs CYTOYHble pacxodbl, pacxodbl Ha
HaeM >XUINoro NoMeLLLEHNS U apyrMe pacxoabl.

25. B cnyyae HacTynneHuss B nNepuog  KOMaHOVPOBKM  BPEMEHHOM
HEeTPYAOCNOCOBHOCTN COTPYAHUK 00s3aH He3aMennUTENbHO yBeOOMUTb 06 3TOM
paboTtogarens.



2.6. fABka coTpyaHuka Ha paboTy B AeHb Bble3ga B KOMaHAMPOBKY MMM B O€Hb
npvesga U3 KOMaHOVPOBKU PELLAeTCs Mo [OrOBOPEHHOCTU C [MaBHbIM BpayoM

yypexneHus.
3. Nopspok ochopmneHnsa cny)XebHbIX KOMaHAUPOBOK
3.1. OgpopmneHue cryxebHbix KomaHOUpPOBOK rno Poccuu u e cmpaHsb! CHI™.

3.1.1. llnaHupoBaHWe KOMaHOMPOBOK OCYLLUECTBMNAETCA Ha OCHOBaHUM MnaHa
KOMaHOMPOBOK Ha rof, YTBEPXAEHHOro rnaBHbIM BpayoM MO COrnacoBaHU C
Ha4YanbHWKOM OTAena Kagpos.

3.1.2. BHennaHoBble KOMaHOMPOBKN COTPYOHMKOB OCYLLECTBAIOTCA MO peLUeHno
rMaBHOro Bpava Ha OCHOBaHUW Cry>XeBHOM 3anncKkn HavanbHWKa OTAena Kagpos.
Ha ocHoBaHuKM nonyyeHHoro cnyxebHoro 3agaHus kagposas cnyxba rotoBuT:
Mpukas (dpopma Ne T-9) o HanpaBneHUn coTpyaHUKa B KOMaHOUPOBKY UMK MpuKas
(pacnopsikeHne) o HanpaeneHnn COTPYAHMKOB B KOMaHAMPOBKY (dbopma Ne T-9a);
KomaHgupoBo4dHoe yaoctoepeHue (dpopma Ne T-10).

KomaHaMpoBOYHbIE JOKYMEHTbI NOAMNUCHLIBAOTCA MaBHbIM BPayoM.

Kagposas cnyxba 3HakoMUT KOMaHOANPYEMOro COTpyAHMKa C NPUKa3oM U BbigaeT
€My KOMaHOUPOBOYHOE Y4OCTOBEPEHME.

OpgHogHeBHas KOMaHOUPOBKa OOMKHA OblTb OhOpMIeHa NPUKa3oM pykoBoguTeNS.
3.1.3. He nosgHee 4em 3a Tpu paboumx OHS OO0 Hayana KOMaHOMPOBKM KOMUS
npukKasa o KOMaHANPOBKE HanpaBnsaeTcs B Oyxranteputo.

3.14. B KOMaHOMPOBOYHOM YOOCTOBEPEHMU MPOCTABMATCA OTMETKM O
BbIObITUN COTPYAHMKA B KOMaHOWPOBKY, MNPUOLITUM B MYHKTbl Ha3Ha4YeHus,
BbIObITUMN N3 HUX U NPUBLITUN B MECTO NOCTOSIHHOM PaboThl.

OTmeTKy O BpeMeHM BbIObITUA B KOMaHOVPOBKY NPOCTaBNAeT COTPYAHUK oTaena
KaapoB 1 3aBepsAeT CBOEN NOAMUCHIO U NeYaTbio y4pexaeHus.

B Kaxgom nyHKTe HasHadeHua JenarwTcs OTMETKM O BpeMeHuM npubbiTvs U
BblObITUSA, KOTOpble 3aBepsAtTCA NOAMNUCHI0  YNOSTHOMOYEHHOrO  COTPYAHMKAa
NPUHUMALOLLLEN OpraHM3aumn (y4pexaeHusi) u ee neyaTbio.

B cnyyasax, korga COTpyAHVMK KOMaHOMPYETCS B HECKOSIbKO MYyHKTOB, OTMETKU O
NPUBLITUM 1 YOBITUM NPOCTABAATCS B KaXO0M NyHKTE CNyXebHOM KOMaHAMPOBKM,
B KOTOPOM COTPYOHUK HaxXoausics.

3.1.5. Tllpn HanpaBneHun CcOTpPygHMKA B KOMaHAMPOBKY B cTpaHbl CHI
KOMaHAMPOBOYHOE yaocToBepeHMEe odhopMnseTcs, TONbKO ecnu co ctpaHon CHI
3aKMYEHO MEXNPaBUTENbCTBEHHOE COrfalleHne, Ha OCHOBaHUW KOTOPOro B
AOKYMEeHTax [Ans Bbe3da M Bble3da MNOrpaHnyHbIMKM OpraHamMm He aenarTtcs
OTMETKN O nepeceyeHnm POCCUNCKON rpaHuLbl.

3.1.8. B ucknounTerbHbIX cryyasX, CBA3aHHbIX C OCYLLECTBIIEHMEM BHEMNAHOBbIX
Bble340oB, Korga npoumsBecTn odopmneHne cnyxebHon KOMaHOUPOBKU He
npeacTaBnsaeTca BO3MOXHbIM, OOMNyckaeTcs Bble3n 6e3 u3gaHua npukasa o
KomaHampoBke. lNocneayrouiee nsgaHmMe npykasa 0 KOMaHAMPOBaHUN COTPYAHMUKA
OCYLLIECTBNAETCA B TeYeHue crieagytoLlero paboyero gHs.

3.2. OgpopmneHue cryxebHbIx KOMaHOUPOBOK 3a pybex.
3.2.1. Lenamu 3arpaHkoMaHOMPOBOK SBIISAKOTCA:

- Hay4Hbl€ CTaXXNPOBKWU, B TOM 4HUCII1€ NOBbILLEHNE KBaJ'II/ICbI/IKaLI,I/II/I;
- HAy4YHO-UccnepnoBaTesibCKada pa60Ta;



yyacTne B MexayHapoaHbIX dhopymax (KOHpepeHUMsax, KOHrpeccax, CUMno3mymax
nT. 4.);

- NpoBeAEHNE NEPEroBOpOB;

- Apyrve uenv c paspeLleHuns rmaBHoro Bpaya.

3.2.2. OcHOBaHMEM 3arpaHKOMaHANPOBKN CIYXUT:

- [OroBop O COTpyAHM4yecTBe C 3apybexHbiM obpasoBaTesibHbIM, Hay4YHbIM
yypexneHuvew;

- AOrOBOP Ha BHELLUHE3KOHOMUYECKYHO AEeATENbHOCTb;

- o(hyumanbHOe npurnawleHMe Ha yyacTme B MeXAyHapodHbIX opymax
(koHGepeHUMAX, KOHrpeccax, CMMMNo3nymax u T. 4.).

3.2.3. OTBeTCcTBEHHOCTb 3a OOOCHOBAHHOCTb 3arpaHKOMaHAMPOBKM  HeceT
pyKkoBoOAUTENb YYpexaeHus.

HanpasneHne coTpyAHuKa B 3arpaHkOMaHOMPOBKY OMOpMAseTcs MpuKasom
rmaBHoOro Bpaya. B npukase ykasbiBaeTcs:

damunusa, uMs, 0T4eCTBO, AOIMKHOCTb KOMaHAMPYEMOro COTPYAHWMKA;

B KaKylo CTpaHy (ropof), Ha KakoOW CpOK, C KakoW Uuernbio W 3a 4verl cueT
KOMaHAuMpyeTcs COTPYOHVK.

K npukasy npunaratoTcs:

- nepeBefEeHHble Ha PYCCKUA SA3bIK AOKYMEHTbI, NOCTYNMBLUME OT MpUHMMAatoLLEeNn
CTOPOHBbI (BbI3OB);

- CMeTa KOMaHAMPOBOYHbIX PacxodoB.

3.2.4. dakTnyeckoe Bpemsi npebbiBaHUSA B KOMaHOMPOBKE 3a npegenamu Poccum
onpegenserca:

a) B Crnyyae KOMaHOMpPOBKM B CTpaHbl, C KOTOPbIMW YCTAHOBMEH MOSHbIV
NMOrPaAHUYHBIA KOHTPOSMIb — MO OTMETKaM KOHTPOSIbHO-NPOMYCKHbIX MYHKTOB B
3arpaHU4HOM NacnopTe;

0) B cnyyae KOMaHOMPOBKU B CTPaHbl, C KOTOPbIMU HE YCTaHOBMEH UMW ynpoLleH
MOrPaHWUYHbIA  KOHTPONb, — MO MPOe3gHbIM [AOKYMEHTaM, npeacTaBnsemMbiM
paboTHMKOM MO BO3BpaLLEHUN N3 CnyxebHON KOMaHONPOBKY;

B) B Cfy4ae OTCYTCTBMS OTMETOK B COOTBETCTBUM C MOAMYHKTaMU «a» N «O»
HaCTOSILLEero MNyHKTa CYTOYHble pacxodbl KOMaHOWPOBAHHOMY COTPYOHUKY He
BO3MeELLATCA.

3.2.5. Ecnu coTpygHuK nonyymn aBaHC Ha KOMaHAMPOBOYHbIE pacxodbl, HO He
Bblexaql B KOMaHOWPOBKY, OH 06sA3aH B TedyeHne Tpex paboumx OHen cOo OHS
NPUHATUA pelleHnss 06 OTMeHe Mnoe3dkM BO3BpaTUTb B KAacCy MNOSTyYEHHbIE UM
AEeHeXHble CpeacTBa B BanoTe TOW CTpaHbl, B KOTOPOM Obln BblAaH aBaHC.

3.3. Bbigaya peHexHbIX cpeacTtB Ha KOMaHAUPOBOYHbLIe pacxoabl

3.3.1. duHaHcMpoBaHMe KOMaHANPOBOYHbBIX PACXOA40B NPON3BOANTCH 3a CHET:
- CpeacTB OT NNaTHbIX YCIyr;

- cpencTB poHaa 065s3aTenbHOro MeANLMHCKOro CTpaxoBaHus;

- CPEACTB MECTHOro BroaXeTa;

-HOpPMMpPOBaHHOroO cTpaxoBoro 3anaca OMC

3.3.2. Bblgaya KOMaHAnpyembiM  COTpyAHWMKaM  OEeHEeXHblIX CpeactB Ha
KOMaHOMPOBOYHbIE pacxodbl OcCyLlecTBNndeTcA Ha OCHOBaHUW  3adABJ1€HUA
COTpyAHWUKa U NpuKasa O HanpaBJieHUN COTpyAHUKa B KOMaHONPOBKY.



3.3.3. MNpun komangmposkax No Poccumn aBaHc BbligaeTcs B pyonsax.

3.3.4. [lpn 3arpaHKOMaHOMPOBKE y4ypexaeHne obecneuvBaeT COTPYAHMKA
AEHEeXHbIMW  CcpeAcTBaMW B HaUMOHANbHOWM BamnkTe CTpaHbl npebbiBaHUA
COTpYAHMKa U B cCBOGOAHO KOHBEPTMPOBAHHOW BarntoTe.

3.3.5. Bblgava geHexHbIx cpeacTB Ha KOMaHOVMPOBOYHbIE pacxodbl NPOM3BOAUTCA
nyTemM Bbldayn HanU4HbIMM M3 Kaccbl Byxrantepum nnbo nyTem nepeyuncrneHve
AEeHEeXHbIX cpeacTB Ha BaHKOBCKYH KapTOYKY COTPYAHMKA.

[leHexHble cpeAcTBa B BamnwTe Ha 3arpaHKOMaHOMPOBKY MNepeyYncnarTcs Ha
GaHKOBCKYI0 KapTy COTpyaHUKa.

3.3.6. Ecnu pgna okoHyaTenbHOro pacyeTa 3a KOMaHAMPOBKY Heobxoammo
BbINIIATUTbL  AOMOMHUTENbHbIE CpeacTBa WM COTPYOAHUMKOM He  MOfy4YeHbl
aBaHCOBble  cpeAcTBa Ha  KOMaHOMPOBKY, WX  BbINfata  COTPYAHUKY
ocyLecTBndeTca B pyonsax no ogpuuynansHoMy odbmeHHoMy Kypcy banka Poccum k
WHOCTPaHHbIM BaniTaM CTpaH npebbiBaHWsl, YCTaHOBMEHHOMY Ha [eHb
yTBEPXAEHWUS aBaHCOBOIo OoTyeTa.

3.3.7. Mpoe3aHble OOKYMEHTblI NpuobpeTarnTcs KOMaHOUPOBAHHLIM COTPYAHUKOM
CaMOCTOATENBHO.

4. TapaHTMM M KOMMNEHcauuu Npu HanpaBneHUU COTPYAHUKOB B cnyXebOHble
KOMaHOUPOBKM

41. 3a KOMaHOWPOBAHHbIM COTPYOHMKOM COXpaHsieTca MecTo paboThbl
(BOMKHOCTB) M cpeaHun 3apaboTok 3a BpeMsi KOMaHOVPOBKW, B TOM 4uCre U 3a
Bpems npedbiBaHus B NyTH.

CpeoHnn 3apaboTok 3a BpemMsi npebbiBaHUS COTPYAHMKA B KOMaHAMPOBKE
COXpaHsieTcsl Ha Bce paboune gHW Hegenu no rpaduky, yCTaHOBIEHHOMY MO MECTY
NOCTOsIHHOM paboThl.

4.2. KomaHOupoBaHHOMY COTPYAHMKY yuYpexaeHne o6513aHO BO3MECTUTD:

- pacxofbl Ha Npoes3f;

- pacxofbl N0 HANMY XWIOro NOMELLEHNS;

- [OnNOMHUTESNbHbIE pacxodbl, CBA3aHHblE C MPOXUBAHMEM BHE MNOCTOSIHHOIO
MECTOXMUTENbLCTBA (CYTOYHbIE);

- Apyrve pacxofbl, Npon3BefeHHble C paspeLlleHns Unn Begoma agMMHUCTpaumu.

4.3. Pacxogbl Ha npoesa ydpexaeHne Bo3mMeLlaeT COTPYAHUKY:

A0 MecTa KOMaHANPOBKN 1 06paTHO;

M3 OOHOr0 HacefieHHOro nyHKTa B OPYron (ecnv COTPYAHWK KOMaHAMpOBaH B
HECKOMbKO OpraHM3aumnin, pacnosfioXXeHHbIX B pa3HbIX HACEMNEHHbIX MyHKTax).

B cocTaB aTnx pacxonoB BXOAAT:

CTOMMOCTb Npoe3gHoro Gunerta Ha TpaHcnopT obuwiero nonb3oBaHus (CaMoner,
noesguT. A.);

CTOMMOCTb yCnyr no odpOpMIEHNIO NPOe3aHbIX OMNETOB;

pacxofbl Ha onnaTy NOCTENbHbLIX NPUHAANEXHOCTEN B Noe3fax;

CTOMMOCTb npoesfa A0 MecTa (Bok3an, NpucTaHb, adponopT) OTnpaBreHus B
KOMaHAMpoBKY (OT MecTa BO3BpalleHUsi Wu3 KOMaHAMPOBKW), €Cnn  OHO
pacrnosnoXeHO BHE HAaCENeHHOro NyHKTa, rae coTpyaHuk paboTtaer.

Pacxogbl Ha npnobpeTeHne Npoe3gHOro JOKYMEHTa Ha BCe BUAblI TpaHcnopTa npu
cnegoBaHMM K MECTy KOMaHAMpPOBaHWA M 0BpaTHO K MECTY MOCTOSIHHOM paboTbl
BO3MELLATCA B COOTBETCTBUM C NPeACTaBfEHHbIMU JOKYMEHTaMN.



4.4. Pacxogbl Ha npoesg no Poccun KOMMNEHcUpyoTcs B COOTBETCTBUN C
NOAMNYyHKTOM «B» NMyHKTa 1 noctaHoBneHus lNpasutensctea ot 02.10.2002 Ne 729.

Mpw nokynke 6yMaxkHOro GuneTta kK aBaHCOBOMY OTYETY COTPYAHUK 065s13aH
MPUNOXUTb BUNET N KACCOBbLIN YEK.

Ecnun coTpyaHuUK Kynun anekTPOoHHbIM BuneT, npu Bo3BpaLleHUN U3 KOMaHANPOBKM
OH npunaraeT K aBaHCOBOMY OTYETY €ro pacne4vartky, a Takke
noaTeepxaaeT onnarty bunera u nocagky.
Pacxogbl Ha npnobpeTeHne buneTta noaTBepXaaeTcs:
- AN aBMaTpaHcnopTa — MapLpyT/KBUTaHLUMSA SNIEKTPOHHOIo buneta u
nocagoyHbiv TanoH (N. 2 npukasa MuHtpaHca ot 08.11.2006 Ne 134, nucbmo PHC
01 11.04.2019 Ne C[1-3-3/3409);\
- XXene3HO4OPOXHOIro TPaHCNOPTa — KOHTPOSbHbINA KYMOH 3MEKTPOHHOMO
ouneta(n. 2 npukasa MuHtpaHca ot 21.08.2012 Ne 322);
- BCEX BMAOB NACCaXMPCKOro TpaHCnopTa — KBUTaAHLMS 3NTIEKTPOHHOIO
MHOrouenesoro AokymeHTa (n. 2 npukasa MuHTpaHca ot 18.05.2010 Ne 116).
Onnaty 6uneTa noaTBepXxaaerT:
- YEeK KOHTPOSIbHO-KaCCOBOW TEXHMKMU;
- CIVNbl, YEKN ANEKTPOHHbIX TEPMUHANOB Npu onnaTte 6aHKOBCKOW KapTOW,
Aepxatenem KOTopown siBNsieTcs KOMaHAMPOBAHHbIA COTPYOHUK;
- noaTBeEpPXaeHne 6aHKOM NPoOBEAEHHON onepaumn no onnaTte ANEeKTPOHHOro
ounera.
[okyMeHT 06 onnarte noe3akn, KOTopbi OPOPMIIEH Ha YTBEPXKAEHHOM BriaHke
CTPOron oT4ETHOCTH, ByaeT ABNATbLCA NOATBEPXKOAEHNEM ONMaTbl TONBKO NP
HanMyum KaccoBoro Yeka. B cnyvae ero otcytctBust BCO gomkeH ObiTb oTnevaraH
¢ nomoLwbto oHnanH-KKT nnu asTtomatunamposanHom cuctembl 6CO B dhrckansHOM
pexume (CT. 4, 4.2, ab63. 3 n. 1 cT. 4.3 3akoHa oT 22.05.2003 Ne 54-03).
dakT cnyxebHon noes3aky NnoATBEPAUT NOCAS0YHbIA TaflOH C OTMETKOM O
AocMmoTpe and nepeneta. B gokymeHTax 4omkHbl ObiTb Yka3aHbl PEKBU3UTLI,
KOTOPbIN NoATBEPXKAAOT, YTO COTPYAHMK €34Mn B KOMaHAMPOBKY. Hanpruwvep, B
NocagovyHOM TanoOHE Ha CaMoneT AOMMKHbI OblTb YKa3aHbl:

damunusa n nHmumnansi;

MapLIpyT,

AaTa BblneTa;

HOMep peunca;

BpeMs, Korga 3akoH4unach nocagka Ha pewc;

HOMEp BbIX04a Ha Nocaaky;

HOMep Nocago4YHOro Mecta B caMoneTe;

LTamn o 4OCMOTpE.
O6 atom ckasaHo B nyHKTe 84 NMpaBwn, yTBEPXAEHHbIX NpUka3oM MuHTpaHca oT
28.06.2007 Ne 82, n nucbmax MunduHa ot 24.09.2019 Ne 03-03-07/73187, ot
06.06.2017 Ne 03-03-06/1/35214, o1 01.09.2016 Ne 03-03-07/50992,01 19.06.2015
Ne 03-03-07/35548.
C 25 gpeBpans 2019 roga naccaxupbl MOryT 0OPMIISATb 3NIEKTPOHHbIE
nocagoyYHbie TanoHbl (npukas ot 14.01.2019 Ne 7). B Takom TanoHe A0MKHbI ObiTb
nepevncrnieHHble PeKBM3NTbI, B TOM Yuche WwTtamn o gocmoTpe. MNpocTaBuTb ero
MOFYT M Ha pacneyaTaHHbIN 3NEKTPOHHbIN NOCaA0YHbIN TaroH.
MonpocuTte coTpyaHuka obpaTtnTbCsi B TPAHCMOPTHYO KOMMAHMIO 32 CNPaBKOW,
€CNnun OH noTepsin, oopMUN B 3NIEKTPOHHOM BUAE NOCAA0YHbLIN TANOH N He
pacnedaTan ero unu Ha pacne4yataHHOM NOcagoO4YHOM TasfioHe HEeT WwTamna o
pocmoTpe. OpraHnsauus MoxeT 060CHOBaTb bakT nepeneta u UHbLIMM cnocobamu,
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KOTOpble NOATBEPAAT, YTO COTPYAHMK UCMonb3oBan NnpnobpeTeHHble GuneTbl. AT
pa3bsacHUN MuHdumH B nucbme o1 30.04.2019 Ne 03-03-06/1/32039.

Mpwn nokynke 6ymaxkHoro buneTta K aBaHCOBOMY OTYETY COTPYAHMK NPUITOXMUT cam
6unet 1 kaccoBbin Yek. Cam no cebe BymakHbI GuneT — GrnaHk CTporon
oTyeTHOCTU, a ¢ 1 nona 2019 roga paspeLleHo NPUMEHSATb TONbKO dUCKanbHbIe
ECO.

Ecnun coTpyaHuUK Kynun anekTPoHHbIM BuneT, npu Bo3BpaLleHUN U3 KOMaHANPOBKM
OH npunaraeT K aBaHCOBOMY OTYETY €ro pacne4vartky, a Takke

noaTeepxgaeT onnarty bunera u nocagky.

Pacxogbl Ha npnobpeTeHne buneTta NoaTBEPAUT:

- AN aBMaTpaHcnopTa — MapLpyT/KBUTaHUMS SNEKTPOHHOIo Guneta u
nocagoyHbin TanoH (N. 2 npukasa MuHtpaHca ot 08.11.2006 Ne 134, nucbmo PHC
01 11.04.2019 Ne C[1-3-3/3409);\

- XXEeNe3HO4OPOXHOIro TPaHCNOPTa — KOHTPOSbHbIV KYNMOH 351EKTPOHHOIO

ouneta(n. 2 npukasza MuHTtpaHca ot 21.08.2012 Ne 322);

- BCEX BMAOB NACCaXMPCKOro TpaHCnopTa — KBUTaAHLMS 3NTEKTPOHHOIO
MHOrouenesoro AokymeHTa (n. 2 npukasa MuHTpaHca ot 18.05.2010 Ne 116).
Onnaty 6uneTa noaTBepxaaerT:

- YeK KOHTPOSIbHO-KAaCCOBOW TEXHUKMU;

- CNVNbl, YEKN ANEKTPOHHbIX TEPMUHANOB NMpu onnaTte 6aHKOBCKOW KapTOW,
Aepxatenem KOTopown siBNsieTcs KOMaHAMPOBaHHbIA COTPYOHUK;

- noaTBeEpPXAeHne 6aHKOM NPoOBEAEHHON onepaumn no onnaTte ANEeKTPOHHOro
ounera.

[okyMeHT 06 onnarte noes3akn, KOTopbI OPOPMIIEH Ha YTBEPXXAEHHOM BriaHke
CTPOron oT4ETHOCTHU, ByaeT ABNATbLCA NOATBEPXKAEHNEM ONMaTbl TONBbKO Npwn
HanM4yum KaccoBoro Yeka. B cnyyae ero otcytctBua 6CO gomkeH 6biTb oTneyaTaH
¢ nomoubto oHnanH-KKT nnu asTtomatunamposanHHom cuctembl 5CO B hrckansHOM
pexume (CT. 4, 4.2, ab63. 3 n. 1 cT. 4.3 3akoHa oT 22.05.2003 Ne 54-03).
[JononHuTtensHo cMm.: https://plus.gosfinansy.ru/#/document/16/58735/dfas71odmo/

O6ocHoBaHue
(Lleemom ebidernieHa UHGopMayusi, Komopas rnomoxxem Bam npuHsame
rpasursibHoe peuweHue)

N3 pekomeHaauuu
HuHbl KoBsA3MHON, 3amecTnTens AnpekTopa genaptaMmeHTa obpa3oBaHus 1

KagpoBbIX pecypcoB Munagpasa Poccum

Kak eo3amecmums pacxoldbl Ha rpoe30 8 KOMaHOUPOBKY mpaHCcrnopmom obuiezo
ronbL308aHuUsl

<..>
Mopsigok noaTBepXXAeHUs pacxonoB 3aBUCUT OT TOro, B Kakon hopme nprnobpenu
npoesgHon Gunet — GyMaKHOM U SNEKTPOHHON. MNonHbIM cnncok
noATBepPXAatoLLMX JOKYMEHTOB Ha Npoe3a CMOTpUTE B CBOAHON Tabnuue.
BymaxHbIn 6uner
Kakue oOKYMeHTbI AOMKEH NpeabABUTb COTPYAHMK NOcrie KOMaHAUPOBKMY,
ecnu Kynun 6ymMmaxHble 6uneTbl Ha noe3a Unu camoneT
Mpwn nokynke 6ymaxkHoro 6muneTta kK aBaHCOBOMY OTYETY COTPYAHMK NPUIOXMUT cam
Gunet n kaccoBbin Yek. Cam no cebe BymakHbIn GuneT — GraHk CTPoron
oTyeTHOCTH, a ¢ 1 nona 2019 roga paspeLleHo NPUMEHATb TONbKO UCKanbHbIE
BCO. Npu yTepe ooKymeHTa NonpocuTe COTpyaHuKa obpaTtntbCs 3a CnpaBKoM K
NepeBO34nKY.
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ONEeKTPOHHbIN bunet

Kakue oOKYMeHTbI A0TKEeH NpeabsABUTb COTPYAHUK NOCIe KOMaHAUPOBKMU,
€CIu Kynun 3NeKTPOHHbIe buneTbl Ha noe3a Unu camonetT

Ecnn coTpygHuK Kynnn anekTPoHHbIN GuneT, Nnpy Bo3BpaLLeHMM U3 KOMaHAMPOBKM
OH npunaraeT K aBaHCOBOMY OTYETY €ro pacnedaTtky, a TaKkke

noaTeepxaaeT onnarty bunera u nocagky.

Pacxogbl Ha npnobpeTeHne buneTta No4TBEPANT:

ANS aBMaTpaHcnopTa — MapLpyT/KBUTaHUMS SNEKTPOHHOro Guneta u
nocagoyHbiv TanoH (N. 2 npukasa MuHtpaHca ot 08.11.2006 Ne 134, nucbmo PHC
0T 11.04.2019 Ne C[1-3-3/3409);

Kene3HoA0POXKHOro TPaHCNOPTa — KOHTPOSIbHbIN KYMOH 35IEKTPOHHOIO
ouneta(n. 2 npukasa MuHtpaHca ot 21.08.2012 Ne 322);

BCEX BMAOB MACCaXMPCKOro TpaHCNopTa — KBUTAHLMS 3NIEKTPOHHOIO
MHOroueneBoro AgokymeHTa (n. 2 npukasa MuHTpaHca ot 18.05.2010 Ne 116).
Onnaty 6uneTa nogTBepXxaaerT:

YeK KOHTPOJIbHO-KaCCOBOW TEXHUKY;

CNUNbI, YEKM ANEKTPOHHLIX TEPMMHANOB Npu onnaTte 6aHKOBCKOW KapTown,
Aepxatenem KOTopown siBNsieTcs KOMaHAMPOBaHHbIA COTPYOHUK;

noaTeBepxaeHne 6aHkoM NPoOBEAEHHOM onepaunn no onsate NEeKTPOHHOIo
bunerta.

[okyMeHT 06 onnarte noes3akn, KoTopbi OPOPMIIEH Ha YTBEPXXAEHHOM BriaHke
CTPOron oT4ETHOCTH, ByaeT ABNATbLCA NOATBEPXKOAEHNEM ONMaTbl TOSNBKO Npn
HanM4yum KaccoBoro Yeka. B cnyvae ero otcytctBust BCO gomkeH ObiTb oTnevaraH
¢ nomoubto oHnanH-KKT nnu asTtomatunamposanHom cuctembl 6CO B dhrckanbHOM
pexume (CT. 4, 4.2, a63. 3 n. 1 cT. 4.3 3akoHa oT 22.05.2003 Ne 54-03).

dakT cnyxebHon noes3aku NnoaATBEPAUT NOCa0YHbIN TaflOH C OTMETKOM O
AocMoTpe And nepeneta. B gokyMeHTax 4omkHbl ObiTb YKa3aHbl PEKBU3UTLI,
KOTOPbIN NoATBEPXKAAOT, YTO COTPYAHMK €34Mn B KOMaHAMPOBKY. Hanpruwvep, B
NnocagovyHOM TaroOHE Ha CaMoneT AOMMKHbI ObiTb YKa3aHbl:

damunusa n nHmumnansi;

MapLupyT;

AaTa BbIneTa;

HOMep peunca;

BpeMs, Korga 3akoH4unach nocagka Ha pewc;

HOMEp BbIX04a Ha Nocagky;

HOMep Nocago4YHOro Mecta B caMoneTe;

LTamn o 4OCMOTpE.

O6 atom ckasaHo B nyHKTe 84 NMpaBun, yTBEPXAEHHbIX NpUKka3oM MuHTpaHca oT
28.06.2007 Ne 82, n nucbmax MuHdumHa ot 24.09.2019 Ne 03-03-07/73187, ot
06.06.2017 Ne 03-03-06/1/35214, o1 01.09.2016 Ne 03-03-07/50992,01 19.06.2015
Ne 03-03-07/35548.

C 25 gpeBpans 2019 roga naccaxupbl MOryT 0OPMIISATb 3NIEKTPOHHbIE
nocagoyYHbie TanoHbl (npukas ot 14.01.2019 Ne 7). B Takom TanoHe A0MKHbI ObiTb
nepevncrnieHHble PeKBM3nTbI, B TOM Yuche Wwrtamn o gocmoTpe. MNpocTtaBuTb ero
MOrYT M Ha pacneYvaTaHHbIA 3NEKTPOHHbIA NOCAL0YHbIN TaroH.

MonpocuTte coTpyaHuka obpaTtnTbCsi B TPAHCMOPTHYO KOMMAHMIO 32 CNPaBKOW,
€CNnun OH noTepsin, oopMUN B 3NIEKTPOHHOM BUAE NOCAA0YHbLIN TANOH N He
pacnedaTan ero unu Ha pacne4aTtaHHOM NOCagoO4YHOM TanOHe HEeT WTamna o
pocmoTpe. OpraHnsauus MoxxeT 060CHOBaTb bakT nepeneta u HbLIMM cnocobamu,
KOTOpble NOATBEPAAT, YTO COTPYAHMK UCMONb30Ban NnpuobpeTeHHble buneTbl. 3TO
pa3bsacHUN MuHduH B nucbme o1 30.04.2019 Ne 03-03-06/1/32039.
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4.5. lNpwn HanpaBneHnn CoTpyaHWKa B 3arpaHKOMaHAWPOBKY €My OOMOSMHUTENbHO
BO3MELLATCA pacxobl:

Ha odhopMneHune 3arpaHnacnopTa (Bu3bl, Ap. Bbl€3OHbIX AOKYMEHTOB);

Ha ochopmneHne oba3aTenbHON MeANLIMHCKON CTPaxXOBKU;

no ynnarte obs3aTenbHbIX KOHCYMbCKUX U a3pOLPOMHbIX COOPOB;

no ynnate c60poB Ha NpaBo Bbe3da Unn TpaH3uTa aBToOMoOUNS;

no ynnarte NHbIX 06s13aTenbHbIX NnaTexen n cbopos.

4.6. Ecnm OO MecTa KOMaHOMPOBKM MOXHO AobpaTbCs pasHbiMM  BuOaMm
TpaHCnopTa, PYKOBOACTBO YYpEeXAEeHUs BApaBe NO CBOeMy BbIOOpY onnatuTb
COTPYLHVKY OOVH U3 HUX.

4.7. Pacxoapbl Ha npunobpeTeHne Npoe3gHoro AOKyMeHTa Ha BCe BMAbl TpaHcnopTa
npyv CrnefoBaHUM K MECTY KOMaHAMPOBaHMS U OBpaTHO K MECTY MOCTOSIHHOW
paboTbl BO3MELLAITCA B COOTBETCTBUM C NpeAcTaBNeHHbIMU JOKYMEHTaMMU.

4.8. [lpn komanguposkax no Poccumn pasamep cytouHbix coctaBndaet 100 py6. 3a
KaXabll OeHb HaxoXOeHVUss B KOMaHOMPOBKE, B MCKMHOYUTENbHLIX Cryyasx Mo
npyKkasy pyKoOBOAUTENS pasMep CYTOYHbIX MOXET yCcTaHaBnuBaTbCA B npegenax
700 pybnen 3a kaxabl AeHb HAXOXOEHNS B KOMAHOMPOBKE.

Mpn HanpaBneHun coTpygHUKa B KOMaHAMPOBKY 3a rpaHuuy n3s Poccum CyTouHble
BbiMfla4yMBalOTCa B pasMepe U Mopsiake, YCTAHOBMEHHOM MNOCTaHOBfIEHNEM
MpaButenbctea oT 26.12.2005 Ne 812. C paspewleHns auvpektopa U Mo
cornacoBaHuUil0 C rfaBHbIM ByxranTepoM npu HanpasfieHUM COTPYAHWKA B
3arpaHKOMaHOUPOBKY CYTOYHble MOTyT ObITb YBENnMYeHbl 3a cYyeT CpeacTB OT
nnaTHbIX YCryr.

B cnyyae 6onesHn coTpygHuKa BO BpeMS HaxOXOEHWS B KOMaHOMPOBKE eMy Ha
0BLLMX OCHOBAHUMSX BbINNa4YnNBalOTCS CYyTOYHbIE B TEYEHME BCErO BPEMEHW, NOKa OH
HEe MMeeT BO3MOXHOCTM MO COCTOSHWUIO 340POBbSA MPUCTYNUTb K BbINOSTHEHWUIO
BO3MTOXXEHHOrO0 Ha Hero crykebHOoro nopyvyeHuss unm BepHYTbCA K MOCTOSIHHOMY
MecTy paboTbl, HO HE CBbILLE ABYX MECSLEB.

Bbinnata CyTOYHbLIX MPOM3BOAUTCS Takke, ecnu 3aboneBlMr Haxoguncs Ha
neyeHun B CTaUMOHAPHOM nevyebHOM y4ypexaeHWW, Ha OCHOBaHWW Mpukasa o
NpoafeHnn Cpoka KOMaHOVUPOBKN B YCTAHOBSIEHHOM MNopsigkKe.

4.9. lNpu komaHgupoBkax no Poccum pacxogbl Ha Haem Xunbs BO BpeMs
KOMaHAMPOBKM (NP  HanMMuuu NOOTBEPXKAAMOWINX OOKYMEHTOB HE  MOryT
npesbiwate 550 py6. B cyTkn. Mpn OTCYTCTBMM OOKYMEHTOB, NOATBEPXKAAHLLNX
3Tn pacxogbl, — 12 py0. B CyTKM.

B uckniountenbHbIX cnyyasax no npukasy rnaBHOro Bpada CyMMa pacxOoaoB
3a npoxuBaHue MoOXeT ObiTb yBenuyeHa [O nNpenenoB, YCTAHOBMIEHHbIX B
HWXenpuBeaeHHoOW Tabnuue, HO He ©Oonee cyMMmbl (QakTU4ECKM MOHECEHHbIX
pacxonos..

YCTaHOBMNEHHbIN NIMMUT KOMaHAMPOBOYHbIX PacXo40B
3a NpoXuBaHWe B CyTKW, B py0.

[OSmMKHOCTU COTPYAHNKOB

r.Mocksa u r.CaHkT-

[pyrve HaceneHHble

MeTepbypr NYHKTbI
[ MaBHbIV Bpay 13000,00 10000,00
3amecTutenu  rnaBHOrO
Bpaua, rnaBHbIN 6000,00 5000,00

Gyxrantep




3aBegyowime oTaeneHun,

Ha4YanbHUKU OTOEenos, 4000,00 3000,00
3amMecTuTenu rmaBHOro

Byxrantepa

OcTarnbHble  COTPYAHUKU 3000,00 2000,00
yuypexaeHus

Pacxogobl MO HarMmy >XMMAOrO MOMELLEHUS B KOMaHOMPOBKE COTPYAHUK MOXET
noaTBeEPaAUTD:

Ecnn coTpygHuK nocenunca B roCTUHULE, TO pacxobl Ha NPOXMBAHME HY>KHO
NoaATBEPANTb KacCOBbIM YEKOM.

[onNonHMUTENBHO K YeKy roCTUHULA MOXET BblgaTth Tunorpadckun bCO, Hanpumep
CUYET U KBUTaHUMIO. [OCTUHMLA TakKe MOXET BKINIOYNTL YacTb pekensntos bCO
B KaccoBbIM YeK. Hanpumep, gatel 3ae3fa v Bblesga. Ecnun roctuHmuia ncnonesyet
BnaHKM CTPOro OTY4ETHOCTU, TO OHM OOSMKHbI BbITb OTNEeYaTaHbl C MOMOLLbIO
oHnanH-KKT unn aBTomaTtuamposaHHon cuctemol BCO B domuckanbHOM pexnme
(cT.4,4.2,a63.3 n. 1cT. 4.3 3akoHa oT 22.05.2003 Ne 54-03).

Ha kaccoBbIx Yekax AOSMKHbI MPUCYTCTBOBATL BCE 00A3aTENbHbLIE PEKBU3UTLI, B
ToM ymcne QR-kog (nucbMo MuHdmHa ot 14.10.2019 Ne 03-03-06/1/78500).
CoTpyaHuK BpeMS KOMaHOANPOBKN OOSMKEH B3ATb B FOCTUHULE TAKXKE KOMMUIO
CBMOETENbLCTBA O NPUCBOEHMN 3BE3[ FOCTUHULIE M KOMUIO aTTecTaTa opraHmM3auuu,
KOoTopas npuceavBana kateropuo otento. Takme AOKYMEHTbI A0SKHbI ObiTb Y BCEX
roctuHmy, ¢ 01.01.2021 r. (3akoH ot 05.02.2018 Ne 16-®3, nidopmaums
PocnoTtpebHagsopa o1 28.02.2019).

*

Mpn Hame xunbs OT cobCcTBeHHMKA (M3mMyeckoro nuua) Heobxogmmo
npegocTaBUTb CreayroLwmm nakeT AOKYMEHTOB:

- Bbinucky n3 EMPI (EanHoro rocyaapcTBEHHOrO peecTpa npaB Ha HeABMXXUMOE
MMYLLIECTBO U COEMOK C HUM);

- poroBop Hanmma ([oroBop [OmKeH cogepXaTtb amMunuio, uUMsS, OTYECTBO
apeHgogartend, ero nacnopTHble [aHHble, 3anUCb O pas3Mmepe npeaocTaBreHHON
CYMMbl OEHEeXHbIX CpefcTB, AaTy onnaTbl, AaTy Hayana M OKOH4YaHus apeHabl,
nognucy npogasLa 1 KBapTUPOCbEMLLMKA.)

- pacnucka o hakTe nonyvYeHust AeHer,;

- KONUIO CBMAETENbCTBA O NMOCTAHOBKE HAa y4eT B HANIOroBoM opraHe omM3nyeckoro
nMua no MecTy XuTenbctBa Ha Tepputopun Poccunckon depepauum
apeHgogartens;

- KOnusa KBuTaHuuMuM 06 ynnaTte Hanora Ha [OXOAbl (PU3NYECKMX NUL C CYMMb
apeHaHON nnaTtbl COrflacHO JoroBopa Harma (Mpy Hanuyum).

Mpwn HanpaBneHun coTpygHMKa B KOMaHAMPOBKY 3a rpaHuLy pasMep BO3MeELLeHUs
pacxofoB Ha HaeM Xurbs 3aBUCUT OT CTpaHbl noesgku. lNpun ero onpegeneHun
PYKOBOACTBYHOTCA npukazom MwuHdpumHa ot 02.08.2004 Ne 64H. BosmeuieHue
pacxofoB Ha HaeM Xunbs BO BpPeMA KOMaHOVPOBKW, MPEBbILAKOWMX pasmep,
YCTaHOBJIEHHbIA AaHHBbIM MYHKTOM, NPOU3BOAMTCA MO hakKTUYECKMM pacxofam 3a
CYeT CpeAcTB OT OKa3aHus nMnaTHbIX YCNyr C paspelleHus pykoBoauTens
yypexaeHus (oopMIIEHHOro COOTBETCTBYIOLLMM NPUKA30M) 1 NO COrNacoBaHUIO C
rnaBHbIM Byxrantepom.

4.10. Pacxogbl, CBfi3aHHble C KOMaHOWPOBKOW, HO He noATBepXAEeHHble
COOTBETCTBYOLMMN  OOKYMEHTaMM, COTPYOHUKY He  BO3MeLlawTca  unu
BO3MELLATCA B MWHUManbHOM pasmepe. Pacxogbl B CBA3M C BO3BpalLEHWEM



https://plus.gosfinansy.ru/#/document/16/70964/dfasi72r18/
https://plus.gosfinansy.ru/#/document/118/68420/
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KOMaHOMPOBaHHbIM COTPYAHMKOM Ouneta Ha noesd, camorieT unu  gpyroe
TPaHCMOPTHOE CPeACcTBO MOryT ObiTb BO3MELLEHbI C pa3peLUeHnsi rmaBHOro Bpava
TONbKO MO YBaXWUTENbHbIM NpuynHaMm (pewleHne o6 OTMeHe KOMaHAMPOBKW,
OTO3BaHME W3  KOMAHAMPOBKW, 6GOME3Hb) nNpW  HanmMuMM  OOKYMEHTa,
noATBEPXKAAOLWEro Takue pacxoap!.

B cnyyae oTcyTcTBUSI Y COTPYAHMKA NOATBEPXKAAOLMX AOKYMEHTOB 00 oGMeHe
BanioTbl, B KOTOPOW BbldaH aBaHC, HaA HaUMOHasbHYl BasoTy CTpaHbl
npebbiBaHMS, MepepacyeT pPacxonoB, OCYLLECTBMEHHbIX B KOMaHAMPOBKE W
NOATBEPXAEHHbIX OOKYMEHTarnbHO, OCYLLECTBMSETCA ucxoas M3 oduumanbHoOro
0OMEHHOro BarTHOrO Kypca, YcTaHoBneHHoro bBaHkom Poccun Ha fgeHb
YyTBEPXXOEHMS aBaHCOBOIo oTyeTa.

BosmelleHne pacxodoB Ha nepeBo3Ky Garaxka BECOM CBbille YCTaHOBMEHHbIX
TPaHCMOPTHBLIMY NPEANPUSTUSIMU NPeaeSbHbIX HOPM He NPOU3BOAUTCS.
BosmelleHne pacxonoB Ha crnyxebHble TernedoHHble NeperoBopbl NpoBOAUTCS B
pasmMepax, COrfacoBaHHbIX C NIMLOM, MPUHSIBLUMM peLUeHNne O KOMaHAMPOBaHWUM
COTpYyAHMKa.

4.11. CoTpyaHVKy, HanpasfieHHOMY B OAHOOHEBHY KOMaHAMPOBKY, COrfacHoO
ctatbam 167, 168 Tpynosoro kogekca P®, onnaymsaroTca:

— cpeaHunn 3apaboToK 3a AeHb KOMaHANPOBKMY;

— pacxofbl Ha Npoesn;

— WHble pacxofbl, Npon3BeaeHHble COTPYAHUKOM C pa3peLleHns pyKoBoAUTENS
yuYpexaeHus.

CyTouyHble (HagbaBkM B3aMeH CYTOYHbIX) NPUM OOHOAHEBHOW KOMaHOVPOBKE He
BbINSIa4nBaoOTCA.

5. MNopspok oTyeTa COTPYAHMUKA O CNY)XeOHOM KOMaHAUPOBKe

5.1. B TeyeHue Tpex paboumx OHeN CO [HS BO3BpaLleHUa W3 CnyxebHown
KOMaHAMPOBKM COTPYAHUK obsA3aTenbHO [00OpMNSEeT AOKYMEHTbl, KOTOpble
ObINn cocTaBneHbl nepen OTbe34A0M, M 3anofiHAeT aBaHCOBbIM OT4YeT (no dopme
Ne 0504505) 06 napacxogoBaHHbIX UM CyMMaXx.

ABaHCOBbIN OTYET COTPYAHUK NpepoctaensieT B byxrantepuio. OQHOBPEMEHHO C
aBaHCOBbIM OTYETOM COTPYAHUK nepegaeTr B Oyxrantepuid BCe [OOKYMEHTHI,
KOTOpble noATBEPXOalT €ero pacxodbl M MPOM3BOACTBEHHbIA  XapakTep
KomaHanpoBku. K HUM OTHOCATCS:

KOMaHOUPOBOYHOE YAOCTOBEPEHME C OTMETKAMM O NPUOLITUN N BbIOLITUN;
npoesgHbie buneTol;

cyeTa 3a NPOXMBaHME;

yekun KKT;

TOBapPHbIE YeKH;

KBUTAHLUUWN 3NEKTPOHHbIX TEPMUHANOB (CNuUnMbl);

KCepoKOnuM 3arpaHnacrnopta C OTMEeTKaMu O nepeceyeHun rpaHuubl (npu
3arpaHKOMaHONPOBKaXx);

nT. o

5.2. OcTtatoKk [OeHeXHbIX CPeacTB, MpeBblaloWnini CyMMY, WCMNONb30BaHHYHO
CornacHo aBaHCOBOro OTYeTa, MOANEXUT BO3BPALLEHNIO COTPYAHUKOM B Kaccy He
nosgHee Tpex paboumx gHern nocne BO3BpaLLEHNSA N3 KOMaHAMPOBKN.

B cnyyae HeBo3BpallleHWsi COTPYOHUKOM OCTaTka CPeACcTB B OnpeneneHHbIN CpoK
COOTBETCTBYIOLLAA CyMMa BO3MeELLAeTCa B Nopsiake, yCTaHOBNEHHOM TPYAOBbLIM U
rpakgaHcKo-npoLeccyanbHbIM 3aKOHOAATENBCTBOM.



6. OT3bIB COTPYAHMKA M3 KOMAHAMPOBKM UMM OTMEHa KOMaHAWPOBKMU
ocylLlecTBNSAETCA B crieqylollemM nopsigke

6.1. HavanbHuK oTgena kagpoB Unn pykoBoAMTESNb CTPYKTYPHOro noapasneneHus
rOTOBUT CNY>XeOHYI0 3anncKy Ha MMs FMaBHOIo Bpayva y4ypexgeHnsa ¢ 00 bACHeHneMm
NPUYNH O HEBO3MOXXHOCTWN HarnpasfieHnsa COTpyaHMKa B KOMaHONPOBKY UIM OT3bIiBa
COTPYAHMKA U3 KOMaHAMPOBKM A0 UCTEYEHMS ee cpoKa.

lMocne pelleHnst rMaBHOro Bpava roToBUTCS npukas 06 oTMeHe KOMaHAMPOBKN UMK
OT3bIBE U3 KOMaAHOMPOBKMW.

BoamelleHne  pacxonoB  OTO3BaHHOMY U3 KOMaHAMPOBKUM  COTPYOHUKY
NPOM3BOAMTCA Ha OCHOBaHMM aBaHCOBOrO OT4YeTa W MPUMOXEHHBIX K HeMy
AOKYMEHTOB.

6.2. KomaHgupoBka MOXeT ObiTb NpekpalleHa LOCPOYHO MO PEeLUEeHUHo raBHOro
Bpa4a B criyyasix:

BbINOSTHEHUSA CryXeBHOro 3agaHns B NOSIHOM 00beME;

GonesHn KOMaHOAMPOBAHHOIO, HanMuMs 4Ype3Bbl4alHbIX CEMEWHbIX U UHbIX
00CTOATENBCTB M MHbIX 06CTOATENLCTB, TPEOYOLWNX ero nNpucyTCTBUA N0 MECTy
NOCTOSIHHOIO NMPOXNBAHWS;

HanuMuusa cnyxebHon HeobxoaMMocCTu;

HapyleHUs COTPYAHWKOM TpyAOBOW OUCUMMNAWHBI B NEPUOA HaxOXAEHWs B
KOMaHOVPOBKE.

6.3. OTbe3g B kKOMaHOMPOBKY ©e3 Haanexaiiero oopMreHns OOKYMEHTOB MO
BUHE COTPYAHUMKOB CYMTaeTca nporyrnoMm W BreyeT 3a cobonm mepbl
ANCUMNIMHAPHOIO B3bICKaHMSl B COOTBETCTBUM C TPYAOBbLIM KOOAEKCOM.



